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To allow assessors conduct offline assessments, the Gulf 

SQAS sub-committee enabled a new import feature. The below steps 

will take you through the process of importing questionnaires.  

 

Step 1: 

1. Assessor should login into the Gulf SQAS website. 

 

 

 

 



 

Step 2: 

 

2. The new import functionality will only work with the updated versions 

of the PAD and questionnaires. Make sure you always download the 

updated documents under the download guidelines menu as 

indicated below. 

 

 



 

3. The updated PAD and questionnaires are available under 

“Assessment related documents” tab.

 

 



 

 

 

Step 3: 

4. After answering the PAD and relative questionnaire on the excel file. 

Assessors can simply upload their documents under the “Import” tab. 

The below steps will guide you through. 



 

 

I. Under the “Import” tab, the below page opens

  

Kindly fill the data on import page correctly to ensure your file reach its 

destination properly.  

I. In the first text box, write the report number of the assessment 

generated by the system. Please make sure you have right report 

number. 



 

II. Select the Type (Category) from dropdown menu, for example, if 

you want to first upload PAD file, select ‘Pre-Assessment 

Document’ from the dropdown menu. 

III. Browse and upload the relative file. 

IV. Double check your upload to match the information you entered 

earlier. 

 

After successfully uploading your data it will show a success message on 

that page. 

You can upload the other questionnaire files by following the same 

procedure. 

Step 4: 

To verify your successful import. Visit the “Report” tab to cross reference 

the online questionnaire with your excel file. 



 

 

 



 

The above report we used to import the data. Click on the  icon 

to view your online questionnaire. 

 

 

You will be redirected to new page. There you can match your data with 

your excel file. 



 

 


